End-User

Initiate Disposal

Process

Prepare Disposal Form
(Purchasing Website)

Original Property
on CPIS Inventory

no

Yes or unknown—>

ISU Property Disposal Procedures - Original Value under $2,000

Contact CPIS to

determine if on inventory ye
(x.3288 or x.2176)

no

HazMat

equipment,materias
2

no

See List of Common

no

Property have digital
memory?

yes—»

Contact ITS Help Desk, x.
4357, to schedule data
"wipe" (no charge)

no

v

Contact CPIS
(X. 3288 or X. 2176 to
determine if item has
repurpose value

yes—p

Contact TSO (x.2310)
for pickup of HazMat

Issue Service

Recycling Process Center

Shred hard
drives and other
data storage
devices, remove

ISU labels

TSO schedules

yes

Submit Work Order to Facilities
Custodial for pickup, shredding

Work Order Submittal
(Custodial Services -Recycling)

& recycling
(no Fee for service)

CPIS /End-user
di

Work Order Submittal (Maintenance Services - furniture)

Work Order Sub

| (Custodial Services -Recycling)

YES

CPIS makes initi

End-user negoiates with auction
house the terms, fees and
delivery of items

Legend
Facilities | ITS I
CPIS (| End User [
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