[bookmark: _GoBack]Pre-Employment Background Check Request
*All information is required*
*Circle one: Student, Temporary, Adjunct or Volunteer Employees (All non-benefited employees)



Department Submitting Request: __________________________________________________________
Please Print

Results of this request should be emailed to:

Name: ___________________________________________________________
							Please Print

			Email address: _____________________________________________________
							Please Print


Candidate Name & phone number: _________________________________________________________
Please Print


Candidate Email address: ________________________________________________________________
Please Print


Candidate ID # (if known): _____________________ Anticipated start date: _______________________



Job Title: _____________________________________________________________________________
							Please Print

Job Location: 

· Pocatello				
· Idaho Falls
· Twin Falls
· Meridian (Include Patty Tryon in communications)


Is driving a University vehicle part of the essential functions of this position?

· Yes, in order to perform the daily functions of this job the candidate must drive a University vehicle.
· No, on a typical day driving an ISU vehicle will not be necessary. 



Please submit this form to the Office of Human Resources at least one week prior to the anticipated start date. Fax: 282.4976 Administration Building (#10), third floor, room 312, STOP 8107.

**The employee should not initiate work until the check is complete.**
