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Step Doc - Search Waiver Request Form

1 Navigate to https://powerforms.docusign.net/094e4415-003b-4f11-abd0-d6f945
ffc175?env=na3&acct=0df82721-ac1d-4c63-a607-e443830d0cf0&accountId=0df8
2721-ac1d-4c63-a607-e443830d0cf0

2 Fill in the name and email for each signing role listed below. Signers will receive an
email inviting them to sign

https://powerforms.docusign.net/094e4415-003b-4f11-abd0-d6f945ffc175?env=na3&acct=0df82721-ac1d-4c63-a607-e443830d0cf0&accountId=0df82721-ac1d-4c63-a607-e443830d0cf0
https://powerforms.docusign.net/094e4415-003b-4f11-abd0-d6f945ffc175?env=na3&acct=0df82721-ac1d-4c63-a607-e443830d0cf0&accountId=0df82721-ac1d-4c63-a607-e443830d0cf0
https://powerforms.docusign.net/094e4415-003b-4f11-abd0-d6f945ffc175?env=na3&acct=0df82721-ac1d-4c63-a607-e443830d0cf0&accountId=0df82721-ac1d-4c63-a607-e443830d0cf0
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3 Fill in the "Full Name" of the employee - do not change the email

4 Add the Hiring Manager's full name and email
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5 Add the UBO's full name and email

6 Add the Dean/Director or Delegate's full name and email
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7 Add the VP or Delegate's full name and email - then click "Begin Signing"

8 Click "Got it"
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9 Click "Continue"

10 Add attachments for the required Updated Position Description, Candidate
CV/Resume, and any other optional documentation you would like to add.
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11 Fill in the requested information (work with your UBO for position details if
needed)

12 Enter the proposed salary details and how the position aligns with the OAR
Criteria.
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13 Click "Finish"


